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a To request access to GreatAcademy Online Learning, complete an enroliment form and send it to your Specialty Human

Services underwriter or agency executive.
e Allow 2 business days for enroliment process.

e Insured admin will receive a confirmation email with their organization’s unique URL.
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Add group.

Begin by adding users. You can:
1. Add a user individually
OR

2. Send your unique URL for
users to self-register

You can assign courses or groups to any
individual

Profile | Progres:

Firstname | C

Lastname | Dub

Email address | cdub4ge@gmail.com Upload profile pic
Username | C. Dub ‘
Password
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[ Srpe [ Leameripe The user type is defaulted to Learner-Type.
If you adding an admin from your
organization, you can change it change

their setting here.

Time zone | (GMT -04:00) Eastern Time (.
Language | English
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Users who have not logged in for 90 days

will automatically be deactivated. You can
also set a deactivation date for temporary
staff and volunteers.
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Create Groups of Staff or
Volunteers to assign courses in
bulk. For example:

* [Org Name] New Hire

* [Org Name] Volunteer

* [Org Name] Lifeguard

* [Org Name] Counselor

M



Home ! Groups / Great American New Hire

~ Create a Group called [Org
Name] New Hire, for example,
and set the courses that you
want assigned to all new hires.
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Coursename | My Test Course

Category | General Safety x |

Description a co ption up haracte

Active [ Hide from catalog

T course code

2 price
Decide if users need to complete a course
in a given number of days

() Intro video
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Certification | Classic
Certification duration

Re-assign course to user | ON certification expiration
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Select image

Choose an image that
represents your course topic

Set a certificate to be given to the learner upon
completion. Decide if you want the certificate to last
forever or if you want learners to retake a course
after a given time period.
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Generate and schedule reports
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By accessing the portal, you agree to abide by any terms, conditions or usage guidelines provided. Online portal may not be available at

all times. The information presented in this publication is intended to provide guidance and is not intended as a legal interpretation of any
federal, state or local laws, rules or regulations applicable to your business. The loss prevention information provided is intended only to

assist policyholders in the management of potential loss producing conditions involving their premises and/or operations based on generally
accepted safe practices. In providing such information, Great American does not warrant that all potential hazards or conditions have been
evaluated or can be controlled. It is not intended as an offer to write insurance for such conditions or exposures. The liability of Great American
Insurance Company and its affiliated insurers is limited to the terms, limits and conditions of the insurance policies underwritten by any of
them.. © 2020 Great American Insurance Company, 301 E. Fourth St., Cincinnati, OH 45202. All rights reserved. 5674 SHS (09/20)
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